Solihull MBC Part-time Timetables (PTTT) Process

School or Setting is considering a PTTT for a specific pupil

Convene a Team around the Child (TAC) meeting

TAC determines [ TAC determines PTTT appropriate
PTTT is not ]
appropriate p N

Headteacher makes exceptional decision that a PTTT is in the best
interest of the child

\ A J

/Pupil remains in

school full-time (

with alternative
support &
reasonable

Formal consent given to PTTT by parents and relevant key professionals ]

K adjustments / [ Risk assessment and reintegration plan in place ]

Next formal review date agreed (maximum 6-8 weeks with key professionals).
LA formally notified: completed PTTT proforma submitted.
attendanceenquiries@solihull.gov.uk

[ PTTT begins. Appropriate work is provided for child when not expected in

N
PTTT informally reviewed fortnightly with parents and a key member of staff until the
formal review at 6-8 weeks.

[ Formal review to take place 6 — 8 weeks after the PTTT started. ]

PTTT is to be ended and LA formally
notified via email.
attendanceenquiries@solihull.gov.uk

Professionals and parents agree for PTTT to continue for
another cycle.

Key principles:

Only the headteacher can decide that due to exceptional circumstances, a time- limited PTTT is in the best interest of
a child.

A PTTT should be in place for the least time possible and formally reviewed every 6-8 weeks.

Every PTTT should have an associated reintegration plan with clear objectives / success criteria.

Parents must formally consent to the PTTT.

Every child is entitled to a suitable, full-time education.

The LA must be notified of all PTTTs to ensure full oversight.
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