
FC speaks to Child’s Social 
Worker (CSW)

CSW confirm if appropriate 
for child to access 

additional 15 hours funded 
childcare

Children’s Social Work Team 
Manager (DP) checks the 

form has been signed 
correctly by CSW then signs 
declaration to approve the 

application

FC completes 
application form 
and passes to 

CSW

Not appropriate 
to make an  
application 

CSW states that the 
care is not 

appropriate for the 
child

CSW confirms  that 
they agree the care 

is appropriate for 
the child

CSW sees evidence to 
prove FC is working 
(check evidence list 

provided).

Foster Carer (FC) is 
working outside of fostering 

role

CSW signs to declare they 
have seen evidence that the 
FC is working or on relevant 

non-work benefit.

DP emails application by 
termly deadline to 

Familyinfo@solihull.gov.uk 
FIS check application completed correctly

CSW provides FC 
with application or 
FC accesses form 
online to apply for 

30hrs code

CSW signs to declare the care 
is consistent with the child’s 

care plan and emails the 
completed form  to the 

designated person 
(Children’s Social Work Team 

Manager).

FIS enters application onto ECS and 
30hr code generated by code deadline

Confirmation email with code and list of 
childcare providers sent to FC unless 

child already attending a setting.

CSW and DP copied into email to show 
complete.

30 hours extended childcare

Application Process for Foster Carers of 
Solihull LAC who are engaged in paid 
work in addition to their fostering role 

Key

FIS – Family 
Information 

Service

DP – Designated person who is 
Children’s Social Work Team Manager

CSW - Child’s 
Social Worker 

FC – Foster 
Carer

If partner is not a FC 
they must provide 

evidence to CSW of 
work (list of evidence 
provided with form)

CSW verifies partner’s 
evidence with FIS by 

calling 0800 389 8667

FIS will contact FC issued with a code 
every 3 months to reconfirm their 

eligibility.

FIS checks application in time for termly 
deadline so care can start in the following 

term.

Partner not 
eligible

Partner 
eligible

Not appropriate 
to make an  
application 


